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	Catalog Description (40 Word Limit): 
	Places emphasis on the student's on-the-job experiences.

	Job related aptitude tests as well as job hunting techniques are discussed.
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	Major Course Segment

	Hours
	Learning Outcomes

	Job Searching Techniques
	
5
	1.
Discuss interviewing techniques and how to prepare for a job interview.
2.
Prepare a résumé that could be used for a job search.

3.
Understand how to use the Planning and Placement Office.

	
	
	

	Aptitude Testing
	
5
	1.
Discuss the different types of aptitude tests that might be used.

2.
Understand how to take an aptitude exam by taking a three-part exam.

	
	
	

	Computer Information Systems Field Project Discussion
	
5
	1.
Be able to give a 10-minute talk about your field project experience.


Course Outcomes:  At the successful completion of this course, students will be able to:

· Create a résumé and cover letter.
· Understand Microsoft Project and Visio and apply them to real world projects.
· Understand the basics of project management.
