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	PREREQUISITES: 
	    BUS 113 Keyboarding, AHE 041 Medical Terminology


	Catalog Description (40 Word Limit): 
	Designed to develop skill in transcribing recorded medical

	dictation in an efficient manner using proper formats, grammar, spelling, and medical terminology.

	

	


	List the Major Course Segments (Units)
	 Contact Lt Hrs
	Contact Lab Hrs

	Transcription from CD Covering the Following Topics:

Case Study 1—Reproductive System


Case Study 2—Gastrointestinal System


Case Study 3—Cardiopulmonary System


Case Study 4—Integumentary System


Case Study 5—Psychology/Neurology System


Case Study 6—Nervous System


Case Study 7—Orthopedics/Endocrine Systems


Case Study 8—Vascular/Renal Systems


Case Study 9—Musculoskeletal System


Case Study 10—Respiratory System
	15
	


	EVALUATION:
	  Quizzes
	
	  Exams
	X
	  Oral Pres.
	
	Papers
	

	
	Lab Work
	
	Projects
	X
	Comp Final
	X
	   Other
	


	Textbook:
 
	Title
	  Hillcrest Medical Center—Beginning Medical Transcription Course

	
	Author 
	  Patricia A. Ireland and Carolyn K. Stein

	
	Publisher
	  Delmar Cengage Learning

	
	Volume/Edition
	  7th Edition

	
	Copyright Date
	  2011
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	Major Course Segment

	Hours
	Learning Outcomes

	
	
	The student will be able to:


	Transcription from CD
	
15
	Type medical dictation in correct report format using transcription software, foot pedal, and a word processing software package on a computer.
Spell correctly the medical terms presented in the cases either by memory or utilizing a medical dictionary.

Identify as presented in the text:

1.
The meaning of medical terms presented for each case.

2.
Standard abbreviations for medical terms used in each case.

3.
Metric measures used in the cases.

4.
Laboratory measures used in each case.

5.
The meaning of the roots, prefixes, and suffixes used.

Improve English and proofreading competencies.

Strengthen grammar and punctuation skills.

Use hard copy and electronic reference sources effectively.


Course Outcomes:  At the successful completion of this course, students will be able to:

· Transcribe a minimum of 7 medical dictations from doctors with various nationalities, and distractions, etc., with correct medical terminology, spelling, medical abbreviations, grammar and report format.
· Type medical dictation in correct report format using transcription software, foot pedal, and a word processing software package on a computer.
· Complete timed transcriptions using acceptable format, acceptable medical terminology and spelling.
