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Major Course Segment
Hours
Learning Outcomes

Hardware Description and Use
3/0
Evaluate hardware differences and their




function; understanding input, output,




processing, and storage devices.


Disk Operating Systems
4/0
Use and understanding of DOS




commands; retrieving and loading files.


Word Processing
5/0
Operate the move, edit, delete and




restoring functions within a document;




use spell check and block commands;




developing a résumé utilizing word




processing.

Agriculture Spreadsheets
6/0
Demonstrate with LOTUS commands;




develop and retrieve templates for




agricultural use.

Database Applications
6/0
Practice using Access commands;




developing and retrieving agriculture




data files.

Evaluating Agriculture Software
6/0
Explain how to enter data and generate




output from common agriculture software




programs; evaluating differences in




software.

Course Outcomes: At the successful completion of this course, students will be able to:
· Evaluate hardware differences and their functions and describe input, output, processing, and data storage systems.

· Demonstrate Word Processing understanding of move, edit, delete, and restore functions within a document and use spellcheck, setting margins and tabs, and use of borders and shading.

· Demonstrate proficiency of Excel changing column widths, format data, mathematical functions, screen splitting, textboxes, and headers and footers.

· Evaluate the use of Access through database management.

